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09th September 2010
Dear Parents,

Our school has an emergency management plan that covers most emergencies such as fire, earthquake, volcano and coping with a pandemic, etc. These procedures are revised each year.

Your child’s safety is our most important consideration in an emergency.

If a Civil Defence emergency were to happen during school time, children could be kept at school for up to 3 days before assistance arrives. Teachers will look after all children in their care, until it is safe for parents to come and collect them.

All our staff has advanced first aid training and will do their utmost to keep your children safe.

If we need to evacuate the school because it is unsafe to remain, then you would need to contact the nearest Civil Defence Emergency Centre. Teachers will stay with your children at the Centre until parents can collect them or one of the emergency contacts you have nominated collects them on your behalf.
Only persons nominated by you will be allowed to collect your children in the case of a Civil Defence Emergency. Identification will be required. Children will not be released into the care of anyone else for any reason.

An important part of our emergency planning is ensuring that we have up to date contact details for all students and staff, including two local emergency contacts.

Please ensure that you complete and return the attached form to the office by Friday 18th September. Alternatively you can email the details to;

office@montececilia.school.nz
Thank you for your prompt attention to this.
Yours sincerely
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Brett Green

Principal

Please take the time to fill out this form with up to date contact details for you as parents of your child/children at school. Please also provide two local emergency contacts of people your child/children know (family, friends) who could take care of them in an emergency.

Family Name:_____________________________________________________

Name(s) of child(ren):______________________________________________

________________________________________________________________

1. Parent/Caregiver:____________________________________________
Home Phone:____________________

Work Phone:____________________ Mobile:_____________________ 
Email Home:________________________________________________

Email Work:________________________________________________

2. Parent/Caregiver:____________________________________________
Home Phone:____________________

Work Phone:____________________ Mobile:_____________________ 

Email Home:________________________________________________

Email Work:________________________________________________
3. First Emergency Contact ( family member or close family friend)

Name:____________________________________________
Home Phone:____________________

Work Phone:____________________ Mobile:_____________________ 

Email Home:________________________________________________

Email Work:________________________________________________
4. First Emergency Contact ( family member or close family friend)

Name:____________________________________________
Home Phone:____________________

Work Phone:____________________ Mobile:_____________________ 

Email Home:________________________________________________

Email Work:________________________________________________
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